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Bid Proposal Template
[bookmark: _Toc510006701]About Us:

[bookmark: _Toc510006702]Project Title:
WHEREAS, the Company is planning to conduct [PROJECT], [PROJECT DESCRIPTION] (the “Project”); and
WHEREAS, the Contractor agrees to manage the Project according to the terms and conditions herein.
NOW, THEREFORE, In consideration of the mutual covenants and promises made by the parties within this Contract, the Company and the Contractor (individually, each a “Party” and collectively, the “Parties”) covenant and agree as follows:

[bookmark: _Toc510006703]Type of Project:
On this template, enter/modify areas that are grayed and save as your own procurement specific document. Please attach a print of your Starter Tool to this template when you submit it to Procurement Services.

[bookmark: _Toc510006704]Goal(s):
A goal is an idea of the future or desired result that a person or a group of people envisions, plans and commits to achieve.[1] People endeavor to reach goals within a finite time by setting deadlines.

[bookmark: _Toc510006705]Specifications / Qualifications / Statement Of Work
[bookmark: _Toc510006706]Supplies And/Or Services Required
List the detail line by line requirements of your purchase.  Be as specific as you can to receive a good response.  This section might include any performance metrics as well. Note, this section must synchronize with Number 9, your evaluation.

[bookmark: _Toc510006707]Project Proponent/s:
Project Proponents. Definition: Project Proponents are the entities or individuals organizing, proposing, or advocating a particular carbon offset project. The project proponents could be the project designer(s), developer(s) and/or investor(s), or other parties working on behalf of the project.

[bookmark: _Toc510006708]Project Beneficiaries:	
These should be farmers who experience the problem and can benefit from the proposed solution. If you have formal or informal survey data about farmers' concerns or willingness to participate in the project, provide it.

[bookmark: _Toc510006709]Location of Beneficiaries:
The Asset Location and Information Division is in charge of the momentous task of amending the historic injustice caused the beneficiaries of the Holocaust victims and restoring the assets which they purchased in Israel, to their loved ones. 

[bookmark: _Toc510006710]Instructions to Bidders (“ITB”) 
This section provides information to help potential bidders prepare their bids.  Information is also provided on the submission, opening, and evaluation of bids and on the award of contracts.  

[bookmark: _Toc510006711]Bid Data Sheet (“BDS”)
This section consists of provisions that are specific to each procurement and that supplement the information or requirements included in Section I, Instructions to Bidders.  

[bookmark: _Toc510006712]Evaluation and Qualification Criteria
This section contains the criteria to determine the lowest evaluated responsive bid and to ascertain the continued qualification of the bidder to perform the contract.

[bookmark: _Toc510006713]Bidding Forms
This section contains the forms which are to be completed by the bidder and submitted as part of its bid.
[bookmark: _Toc510006714]General Conditions of Contract (“GCC”)
This section contains the form of contract to be used by MCA Entities for the procurement of design-build.  The General Conditions of Contract that shall be used with these Standard Bidding Documents are the Conditions of Contract for Plant and Design-Build, First Edition 1999 prepared and copyrighted by the International Federation of Consulting Engineers (Fédération Internationale des Ingénieurs-Conseils, or “FIDIC”) and licensed to MCC.  The text of the clauses in this section shall not be modified.  

[bookmark: _Toc510006715]Conditions of Particular Application (“COPA”)
This section contains special conditions of contract that have been developed by MCC to supplement the GCC and that shall be used by MCA Entities in the procurement of design-build.  The text of the clauses in this section shall not be modified except in limited circumstances and only where noted in the introduction to Section VI.  Additional project-specific COPAs may be developed by the MCA Entity, to the extent necessary. 

[bookmark: _Toc510006716]Forms of Agreement, Performance Security, and Advance Payment Guarantee
This Section contains forms which, once completed, will form part of the contract and which shall only be completed by the successful bidder after contract award.
In addition, the MCA Entity shall prepare additional volumes of information to more fully describe the works.  At a minimum, the MCA Entity shall prepare the following:  
                              
[bookmark: _Toc510006717]Schedule of Prices
This section, which may include one or more Bills of Quantities, shall contain an itemized description and listing of the quantities of works to be performed or listing of the milestones to be completed.  The quantities given in the Bill of Quantities are estimated and provisional, based on the Employer’s Requirements and the Drawings (set out in Sections IX and X), and are given to enable bidders to prepare priced bids.   When the contract has been entered into, the priced Schedule of Prices will be used in the periodic valuation of works executed. 

[bookmark: _Toc510006718]Employer’s Requirements
This section shall set out a description of the scope of the works to be designed and constructed and shall present a clear statement of the required standards for materials, plant, supplies, and workmanship to be provided.  The Employer Requirements shall also present the environmental, health and safety requirements to be satisfied by the contractor in designing and executing the works.  The Employer Requirements should reference applicable standards and codes.  Where applicable, the Employer’s Requirements should specify the performance-based indicators to be achieved by the completed Works.

[bookmark: _Toc510006719]Drawings
This section shall contain drawings, noting approximate completion level,  to allow bidders to understand the type and complexity of the work involved and to price their bids.

[bookmark: _Toc510006720]Amendments to the Instructions to Bidders (w/o pre-qualification)
The following Sub-Clauses of the Instructions to Bidders shall be amended for use in procurement without pre-qualification.

	[bookmark: _Toc510006721]Eligible  Bidders
	Modify ITB 4.8 to substitute the word “pre-qualified” with the word “registered”.



	[bookmark: _Toc510006722]Documents   Establishing the Qualifications of the Bidder
	Replace ITB 17.1 with the following:
         “Bidders shall be qualified based on the qualification criteria described in Section III, Evaluation and Qualification Criteria.  Bidders shall submit evidence of their qualifications in sufficient detail to demonstrate the Bidders’ capacity to undertake the Works described herein in accordance with the requirements of Section III, Evaluation and Qualification Criteria and Section IV, Bidding Forms.”


	[bookmark: _Toc510006723]Qualification of the Bidder
	Replace ITB 36.1 with the following:
“The Employer shall determine to its satisfaction whether the Bidder having submitted the lowest evaluated and substantially responsive Bid meets the qualifying criteria specified in Section III, Evaluation and Qualification Criteria.”




[bookmark: _Toc510006724]Milestones And Deliverables
Milestones or delivery dates for item(s) from above.  This section may well synchronize with section 11 Payment Terms and Conditions.



[bookmark: _Toc510006725]Budget Requirement:	
A balanced budget amendment is a constitutional rule requiring that a state cannot spend more than its income. It requires a balance between the projected receipts and expenditures of the government.		

[bookmark: _Toc510006726]Budget Requested:
· The Financial Service Department prepares worksheets to assist the department head in preparation of department budget estimates
· The Administrator calls a meeting of managers and they present and discuss plans for the following year’s projected level of activity.
· The managers can work with the Financial Services, or work alone to prepare an estimate for the departments coming year.
· The completed budgets are presented by the managers to their Executive Officers for review and approval.
· Justification of the budget request may be required in writing. In most cases, the manager talks with their administrative officers about budget requirements. Adjustments to the budget submission may be required as a result of this phase in the process.

[bookmark: _Toc510006727]Vendor And Staff Requirements
Any specific qualifications, certifications, experiences required?

[bookmark: _Toc510006728]Where Services Are To Be Performed
Is the vendor expected to be on site at IMSA or travel to other sites?

[bookmark: _Toc510006729]obligations:
What (if anything) IMSA will provide

[bookmark: _Toc510006730]Term Of Contract
The initial term of the contract will be from (MM/DD/YYYY  or the date of execution of the contract through   (MM/DD/YYYY).

[bookmark: _Toc510006731]Renewal
the act of making an agreement continue for an extra period of timeafter it has come to an end:


[bookmark: _Toc510006732]Evaluation 
We need to detail how the bids coming in will be evaluated an scored.  List the elements of Responsiveness that we will evaluate, their maximum weights in point format and minimum point requirements
 
[bookmark: _Toc510006733]Method and rate of compensation:
You are asking the vendors to breakdown their estimates of costs.  Based on what you are asking for, labor, overhead, materials, travel, duplication etc.  may all be involved.  
Identify the method of charging (hourly, daily, project, item, or other method) and provide the rate or price for each type of supply or service.  Pricing shall be in accordance with the unit of measure specified and only one unit price shall be quoted per item unless specifically provided below.  All extensions and totals requested shall be shown.  Prices quoted must be net after deducting all trade or quantity discounts and any other available allowances.

[bookmark: _Toc510006734]Payment Terms And Conditions
How will the work be split for invoices and payments?
The default is "Payment will be made after completion of the Contract unless otherwise specified below."  For large and long interval projects, a phased invoicing strategy based on completion of clear, measurable milestones and/or deliverables is often needed and stated in section 2.
	SAMPLE Project Budget Outline
	 
	US$
	

	 
	 
	UN Fund
	Other Sources (if any)

	10 Project Personnel *
	 
	 
	

	11.50 Consultant(s)
	 
	 
	

	11.51Consultant 1
	150$/month*10months
	1500
	

	11.52 Consultant 2
	150$/month*10months
	1500
	

	13.00 Administrative Support
	 
	 
	

	13.01Financial officer
	450$*10months
	 
	

	13.02Administrator
	400$/month*10months
	1500
	

	15.00 Official Travel
	 
	 
	

	15.01 Travel in 7 districts
	120$/month*10months
	1200
	

	Project Personnel
	 
	 
	

	19.00 Component Total
	 
	5700
	

	 
	 
	 
	

	30 Training**
	 
	 
	

	33.00 In-service Training
	 
	 
	

	33.01Rent of the workshop facilities
	100$*9workshops
	900
	

	33.02Handout preparation
	50$*9workshops
	450
	

	33.03Refreshments 
	100$*9workshops
	900
	

	33.04Coordination fee for the districts
	50$*9districts
	450
	

	33.05Stationaries
	50$*9workshops
	450
	

	33.06Transportation for the workshop
	50$*9workshops
	450
	

	33.07Per diem/Accomodation
	80$*8workshops*5people
	3200
	

	33.08Info sheets
	200$*3types(500copies each)
	600
	

	39.00Component Total
	 
	7400
	

	 
	 
	 
	

	40 Equipment***
	 
	 
	

	41.00Expendable Equipment
	 
	 
	

	41.01Toner/Printer cartridge
	100$/month*10months
	1000
	

	41.02Stationaries
	50$/month*10month
	500
	

	42.00Non-Expendable Equipment
	 
	 
	

	42.01PC Computer&Printer
	1500$
	1500
	

	49.00Component Total
	 
	3000
	

	50Miscellaneous
	 
	 
	

	51.00Operation, Maintenance, Repair of equipment
	30$/month*10months
	300
	

	52.00Publications of the tool keet
	2$/copy*1000copies
	2000
	

	53.00Sundry and communications
	100$/month*10months
	1000
	

	59.00Component Total
	 
	3300
	

	99.00 Grand Total
	 
	19400
	

	Narrative to budget line items:
· Project Personnel - the project will require two consultants to implement the workshops and financial officers to 
   manage the logistics
· Training - the project objectives will be met by undertaking 9 workshops on capacity building and will include the
     above costs
· Equipment - the organization would require the following equipment in order to prepare for the workshops,etc.


		
[bookmark: _Toc510006735]Term
The term of this Contract shall last from [DATE] to the satisfactory completion of the Project, as determined solely by the Company.

[bookmark: _Toc510006736]Ownership Of Project Deliverables
The Parties acknowledge that this is a Work for Hire and agree that the Company will hold all intellectual property rights in the Project including, but not limited to, copyright and trademark rights in any deliverables. The Contractor agrees not to claim any such ownership in such intellectual property at any time prior to or after the completion of the Project.

[bookmark: _Toc510006737]Expenses
The Parties agree and acknowledge that all expenses the Contractor incurs in performing the Duties under this Contract shall be borne by the Contractor unless the Contractor receives prior written approval by the Company and presents receipts for such expenses, in which case the Company will reimburse the Contractor.

[bookmark: _Toc510006738]No Modification Unless In Writing
No modification of this Contract shall be valid unless in writing and agreed upon by both Parties.

[bookmark: _Toc510006739]Applicable Law
This Contract and the interpretation of its terms shall be governed by and construed in accordance with the laws of the State of [STATE] and subject to the exclusive jurisdiction of the federal and state courts located in [COUNTY], [STATE].
IN WITNESS WHEREOF, each of the Parties has executed this Contract, both Parties by its duly authorized officer, as of the day and year set forth below.

Bid Proposal 

_________________(Name)__________________


Approval Signatures



___________________________________________	________________________
Name, Director						Date

Chair(s)

___________________________________________	________________________
Name, Chair Person						Date
Department 

Dean(s)

___________________________________________	________________________
Name, Chair Person						Date


Director(s)

___________________________________________	________________________
Name, Chair Person						Date


Administration


___________________________________________	________________________
David Reed, Vice President for Research			Date


___________________________________________	________________________
Glenn Mroz, President

(signature of the President is not required for a renewal)
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