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[bookmark: _Toc431901627]Night Party
A Night party is a gathering of people who have been invited by a host for the purposes of socializing, conversation, recreation, or as part of a festival or other commemoration of a special occasion.
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[bookmark: _Toc431901628]Objective of Night Party Plan


[bookmark: _Toc431901629]Create bookings
Bookings are easily created by looking up the original party, then clicking a button to link the new party to the original.
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[bookmark: _Toc431901630]Guest Lists
Create new guests, view existing guests for the current hosts, invite a guest to a party, or uninvited a guest from a party.
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[bookmark: _Toc431901631]Manage Party Batch

Guest orders are grouped together in a batch on the Firestorm system. Batches can be reset quickly and easily if necessary.
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[bookmark: _Toc431901632]Set up your stations

There’s no need to get too specific here, but it’s good to let your guests know what types of wines you’ll be serving. With the help of one very talented member of Team LC’s calligraphy skills, we made little cards that specified where the bottles of white, red and rosé would be located. We set up wine glasses and made sure there were about three glasses per person so that everyone could try a few different wines.
[bookmark: _Toc431901633]Manage Sponsoring Distributor
Allows administrative personnel to update the sponsoring distributor for a party.
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[bookmark: _Toc431901634]Party Manager
For administrative personnel, this is “Party Central”. This is the go-to location to do anything you need with a given party. As a natural extension of Customer Service, the tool gives your customer service personnel the ability to answer any question or take any action related to parties!
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· Perform any action necessary against a party.
· Review all relevant information about a party.
· The Party Manager is fully searchable by party number, party status, open/close
dates, distributor, host, and event date/time
· Your administrative personnel can assist a distributor in setting up a new party or can perform the
setup for them.
· Our Party Manager provides a detailed listing of all bookings that were set up from the party currently being viewed.
· If a consultant is on the road and needs to call customer service to close a party, no problem! Set the status and click a button.
· Manage Guest Orders – place a new order or view an existing order for any
guest that was invited to the party.

[bookmark: _Toc431901635]Don't freak out
Know who's coming over? Your friends. Know who's not coming? The crazy class mom who freaked out when you neglected to bring vegan cupcakes for your kid's birthday.
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[bookmark: _Toc431901636]Keep it simple
Dismiss any thought of a theme; it's too much work. Save book club for another time and just enjoy the good company. Your friends will thank you for not having to do assigned reading in order to hang out together.
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[bookmark: _Toc431901637]Have a soundtrack
Nothing dampens a party like the sound of a churning dishwasher. Music: so much better. 
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[bookmark: _Toc431901638]Time line of night Party Plan
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[bookmark: _Toc431901639]Food/Drinks
As with any other party, hosting a poker night can last at least 3 hours which means you need to prepare food for guests to munch on while they are playing the game. Light snacks such as chips, vegetable sticks, bread sticks, tortilla chips and salsa, cookies, and mini-sandwiches are perfect for poker nights. Avoid sticky and greasy food as they can mess up your deck of cards.
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[bookmark: _Toc431901640]Don’t forget the snacks
If the best part of a wine tasting party is the wine, the second best part is the snacks. Whenever you’re serving alcohol at a party, it’s a good idea to present your guests with a spread of small bites that complement the beverage you’re serving. 
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[bookmark: _Toc431901641]Atmosphere is everything
When hosting any type of party, creating a comfortable atmosphere will help your guests truly enjoy themselves. If you live somewhere where the weather is nice this time of year, invite your guests to enjoy their glass of wine outside.
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[bookmark: _Toc431901642]Settle on a budget
Although poker night is a small event, preparing a budget means you won't overspend your hard-earned money on a single night of fun.
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[bookmark: _Toc431901643]Confirm guests
Now is the perfect time to call on your invited guests to confirm their presence. This also gives you enough time to invite someone else if your first choice will not be able to make it.

[bookmark: _Toc431901644]Lay down basic rules
Nothing ruins a night of fun than petty fights. So it's always a good practice to just lay down some ground rules such as the monetary limits to prevent any misunderstanding between the players.

[bookmark: _Toc431901645]Prepare the materials
Make sure that you've got enough poker chips for your guest players. The recommendation is at least 35 chips per player. You can always use real money but poker chips just make it more fun and special. Use a new deck of playing cards, as opening a fresh deck of cards adds to the ambience of your poker night. You might also want to have a reserve deck of cards handy.
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