	Purchase Order

	[Your Company Name]
	
	Purchase Order

	[Your Company Slogan Here]
	
	
	
	
	
	

	
	
	
	
	
	
	
	Date
	Click here to enter a date.
	
	
	
	
	
	
	
	Customer ID
	12345

	Vendor
	
	
	
	Ship To

	[Name]
	
	
	
	[Name]

	[Company Name]
	
	
	
	[Company Name]

	[Address]
	
	
	
	[Address]

	[Phone]
	
	
	
	[Phone]

	
	
	
	
	
	
	
	
	

	Shipping Details
	Delivery Date

	
	Click here to enter a date.
	
	
	
	
	
	
	
	
	

	Code
	Product Name/Description
	Quantity
	Unit Price
	Total

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	
	
	Subtotal
	00.00 

	Notes
	
	Discount
	- 

	
	
	Tax Rate
	10.00%

	
	
	Tax 10%
	00.00 

	
	
	Other Cost
	

	
	
	Sub Total
	00.00 

	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	

	Click here to enter a date.	
	
	

	Date
	
	
	Manager Signature


[bookmark: _GoBack]
	[Street Address], [City, ST ZIP Code]

	[Phone] [Fax] [E-mail]



